
Access Provider’s Clinic Schedule
Option 2



STEP 1: Access Epic using the 
“Epic PRD icon”



STEP 2: Set your 
department to “UNV 
OTOLARYNGOLOGY” 



STEP 3: Hit “Create”

STEP 4: Name 
your schedule

STEP 5: Go to “Configuration” 
to add your assigned providers



STEP 6: Select the provider(s) 
you will be working with

STEP 7: Click “Add”

STEP 8: When you have all your 
providers selected, click “Accept”



The providers’ schedules 
have now been added to 
your schedule




